
Change the coloUr 
of BUSINESS

Replace bulbs with energy-
efficient compact fluorescent 
lights (CFLs).

Encourage the purchase 
of eco-friendly carpeting 
and building materials.

Print on both 
sides of the paper.

Make it habit to turn 
off your computer 
when it’s not in use.

Turn interior lights off 
when leaving the room  
for 15 minutes or more.

Use Energy Star®- 
QUALIfied  equipment.

TEN  
tips for 
green 
printing
	 1.	Print on both sides of the  
      paper. 

	 2.	Look for products with  
		E nergy Star and an  
		 energy-saving “sleep” mode. 

	 3.	Scan and share documents  
		 electronically to save on  
		u nnecessary paper waste. 

	 4.	Re-use one-sided documents  
		b y keeping a scrap bin near  
		 your printer. 

	 5.	Print more than one  
		 presentation slide per page—  
		 or omit handouts altogether. 

	 6.	Switch your settings to a text- 
		 only option to reduce the  
		 amount of ink needed. 

	 7.	Return empty cartridges for  
		 reuse and recycling. 

	 8.	Place recycling bins near the  
		 printer for easy practice. 

	 9.	Purchase paper with a  
		 post-consumer waste (PCW)  
		c ontent of 30% or more. 

	10.	�Recycle old electronics–check 
with the manufacturer to see 
what can be sent back for  
recycling.


